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[Tonoxenue o 6ubnnoreke MbOY «CII Ne 3 umenu A.H. Ilepmmnoi» r.
Enuceiicka pazpabotaHo Ha ocHoBe [IpumepHoro mosoxeHuss o OuOIUOTEKE
o011e00pa3oBaTeIbLHOTO YUpeKACHHUS, PEKOMEHIOBAaHHOTO MUCEMOM
Muno6pazoBanust Poccun ot 23 mapra 2004 r. Ne 14-51-70/13. Bo ucnosiHenue
npukaza MunooOpaszoBanusi Poccum ot 1 mapra 2004 r. Ne 936 o peanuzanuu
pemenus kouterun MunoOpasoBanusi Poccum ot 10.02.2004 Ne 2/2  «O06
OCHOBHBIX  HAIPABJICHUSAX COBEPIICHCTBOBAHUS JEATEIBHOCTH  OMOIMOTEK
yupexaeHuil oduiero oodpaszosanus P®», mnpukaza Munobpuayku Poccun ot 6
okTa0pst 2009 1. Ne 373; B pea. mpukazoB oT 26 HosiOps 2010 1. Ne 1241, ot 22
ceHTs10pst 2011 1. Ne 2357 o Baenpenun @I'OC.

l. Oo0mue moJ10KeHUu

1.1.bubnuoteka SBJISIETCA CTPYKTYpPHBIM MOoApa3aeICHUEM
00111e00pa30BaTENBLHOTO YUPEXKICHUS, YYACTBYIOIIUM B y4e€OHO-BOCIIUTATEIILHOM
mpoliecce B LEsAX 00eCIeyeHusl IMpaBa YYaCTHUKOB 00pa30BaTeIbLHOTO Ipoliecca
Ha OecIuIaTHOE MOJIb30BaHNEe OUOIMOTEUHO-UH(POPMAIIMOHHBIMU PECypCcamu.

1.2. JlestenbHocts Oubmuoreku MBOVY«CII Ne 3 umenu A.H. Ileprmnoii»
(manee - 6MONIMOTEKA) OTpaKaeTCs B yCTaBe 00I1€00pa30BaATEIBHOTO YUPEKACHUS.
Obecnie4eHHOCTh OMOJIMOTEKH YYEOHBIMU, METOJAMYECKUMH M CIPABOYHBIMHU
JIOKYMEHTaMU  YYUTHIBA€TCS TMpHU JIMLEH3UPOBAHUM  00I11€00pa30BaTEIbHOIO
YUPEXKICHUSI.

1.3. Lenun O6ubnuoTexku 0011€00pa30BATENBHOIO YUPEKIECHUSI COOTHOCATCA C

HeJIsIMHA 00111e00pa30BaTEeIbHOTO YUPEKICHUS:

e (dopmupoBaHue OOIIEH KyJIbTypbl JUYHOCTH OOYYAIOIIMXCS Ha OCHOBE
YCBOCHUSI 00S3aTEIHbHOTO MHHHMYMa COJAEpKaHUS 00111e00pa30oBaTEIbHBIX
porpamm, UX ajanTaius K )KU3HU B OOIIECTBE;

® CO3/1aHHME OCHOBBI JUIsl OCO3HAHHOTO BHIOOpPa M TOCIEAYIOIIETO OCBOCHHS
npohecCHOHANBHBIX 00Pa30BaTEIbHBIX MPOTPAMM,;

® BOCMHTAHWE TPAKIAHCTBEHHOCTH, TPYAOTIOOMS, YBaXKEHUS K TMpaBaM W
cBoOO/aM denoBeKa, JIOOBU K OKpyxXawlued npupone, Poaune, cembe,
(dbopMupOBaHKE 310POBOTO 00pa3a KU3HU;

1.4. bubGnmoreka pyKOBOJCTBYETCS B CBOEH JAEITENbHOCTH (perepabHbIMU
3aKOHaMU, ykazamu U pacnopspkeHusmMu lIpesmpenra Poccuiickoint denepanuu,
IIOCTaHOBJICHUAMHU U pacrnopsbkenusmu [IpasurensctBa Poccuiickon @enepanuu u
UCIIOJIHUTENbHBIX OpraHoB cyObekTOB Poccuiickoit ®enepaiuu, penieHUs MU
COOTBETCTBYIOLIETO oprasa YIIPaBJIEHUS o0pazoBaHueM, yCTaBOM



o011eo0pa3oBaTeILHOTO YApEXKICHHS, MTOJIOKEHUEM 0 oubmmoTexe,
YTBEPKIEHHOM JUPEKTOPOM 00IIe00pa30BaTEILHOTO YUPEIKIACHUSI.

1.5. HesitenbHOCTh OWONMMOTEKM OCHOBBIBAETCS HA MPHUHIMUIAX JIEMOKPATHH,
ryMaHu3Ma, OOIIEeNOCTYIHOCTH, HPUOPUTETa OOLIEUeIOBEYECKUX LIEHHOCTEH,
Ipa)XAIaHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JINYHOCTH.

1.6. Ilopsaok MONIB30BaHMSI MCTOYHUKAMHM HMHQPOpPMAIMK, TEPEUYeHb OCHOBHBIX
YCIIYT U YCJIOBUS MX MpenocTaBieHus onpeaenstorcs [lonoxeHnuem o 6MbInoTeKe
oOmreoOpa3zoBarenbHOTO yupexaenus u [IpaBunamMu mosib3oBaHUs OUMOJIMOTEKOMH,
YTBEPKJIEHHBIMU PYKOBOJUTEIEM 00II€00pa30BaTEIBLHOTO YUPEKICHHUS.

1.7. OOuie00pa3oBaTeabHOE YUPEKACHUE HECET OTBETCTBEHHOCTD 3@ JIOCTYITHOCTD
¥ Ka4eCcTBO OMOIMOTEYHO-UH(POPMAIITMOHHOTO O0CITY)KHUBaHUs ONOINOTEKH.

1.8. Opranuzanuss 0oOCHTYKMBAaHHS Y4YaCTHHKOB OOpa30BaTEIbHOIO Ipoliecca
IPOU3BOAMTCS B COOTBETCTBHMM C TIpaBUJaMU TEXHHKM O€30IaCHOCTH U
IPOTHUBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSMH.

II. OcHoBHBIE 3a7a4H

2.1. OcHOBHBIMU 33J1ayaMu OMOJTMOTEKU SIBIISIOTCS:

e o0ecrieyeHne Y4yacTHHKaM O00pa30BaTeIbHOrO IMpolecca: O00yyarouumcs,
MearOrMIeCKUM paOOTHHUKAM, POIUTENSAM (MHBIM 3aKOHHBIM TIPEICTABHTEIISIM)
oOy4aromuxcs (J1ajgee — IMoJIb30BaTeIsiM) — JIOCTYNa K MH(QOpMaLUU, 3HAHUM,
UM, KyJbTYpPHBIM IIEHHOCTSM IIOCPEJCTBOM HWCIOJIB30BAHHUS OHOIMOTEIHO-
MH(POPMAITMOHHBIX PECYPCOB 00111€00pa30BATEIHHOTO YUPEKACHUS HA PA3TUIHBIX
HOCUTENIIX: OyMaXHOM (KHWXHBIA (OHI, (OHA NEPUOIUUYECKUX HU3JAHUN);
MarHuTHOM  (doHn ayauo- u  Bujaeokaccer); 1udpoBom (CD-muckn);
KOMMYHUKATHBHOM (KOMITHIOTEPHBIC CETH) M MHBIX HOCHUTEIISX;

® BOCIIUTAHUE KYJbTYPHOTO M TPaXIAHCKOTO CaMOCO3HAHUS, IOMOIIb B
COIMAJIM3AIMU 00yYaroIIerocs, pa3BUTUU €TI0 TBOPUYECKOTO MOTEHIINANIA;

e GOopMHUpOBaHKE HABHIKOB HE3aBUCUMOIO OHOJMOTEYHOTO TOJIb30BATEIIS:
oOy4eHHe MOUCKY, 0TOOPY U KPUTUUYECKOH OLIEHKE MHPOPMALIHH;

® COBEpILIEHCTBOBAHUE TNPENOCTABISIEMbIX OHUOJIMOTEKOM YCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH U  KOMIIBIOTEPHU3ALUU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX ~ TIPOLeccOB,  (GopmupoBaHue  KOMQOPTHOM
OMOTMOTEUHOM CPEIbI.

II1. OcHoBHBIE PYyHKIMH
Jyist peanm3anuy OCHOBHBIX 3371a4 OUOIMOTeKA:

3.1. dopmupyer dona O1OIMOTEYHO-UH(OPMAITUOHHBIX pecypcoB
0011e00pa30BaATENBLHOTO YUPEKICHHUS:



* KOMIUIGKTYET YHHMBEPCAJIbHBI (QOHI Yy4EOHBIMH, XYJ0KECTBEHHBIMH,
HAyYHBIMH, CIOPABOYHBIMHU, TEHArOTUYECKUMH ¥  HAYYHO-TIOMYJSIPHBIMU
JIOKyMEHTaMH Ha TPATUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEIISIX HH(OPMAITNH;

* nononHseT GoHa MHPOPMAIMOHHBIMU pecypcamu ceTu MHTrepHeT, 6azamu u
OaHKaMU JaHHBIX APYTUX YUPEXKIACHUN U OpraHn3aluil;

* akKKyMyJupyeT (OHI JOKYMEHTOB, CO37aBaeMbIX B O0OIIEOOpa30BATEIHHOM
yuapexaeHun  (myonukanuii W paboT meaaroroB  o0I1ieo0pa3oBaTeIbHOTO
YUPEKJICHUS, JIYUIINX HAyYHBIX paboT 1 pedepaToB 00yUdaronuxcs u ap.);

* OCYILIECTBJISIET pa3MEIlleHUE, OPTaHU3AIMIO U COXPAHHOCTh JOKYMEHTOB.

3.2. CozgaeTt nHOOPMALIMOHHYIO TTPOIYKITHIO:

* OCYIIIECTBIISIET AaHAIMTUKO-CUHTETUYECKYIO IepepadoTKy nH(pOpMaIny;

* OpraHM3yeT U BeJIeT CIPaBOYHO-OMOIMOrpaduueckuil ammapar: KaTaJloTH
(anmpaBUTHBIN, CHCTEMAaTUYECKUI), KapTOTEKU (CHCTEMATHYECKYI0 KapTOTEKy
cTaTel, TeMaTHYeCKHE KapTOTEKH), SJCKTPOHHBIA KaTajlor, 0a3bl JaHHBIX IIO
npoduio 0011e00pa30BaATEIBLHOIO YUPEIKICHHUS;

* pa3pabaTbhIiBaeT PEKOMEHJATENIbHbIe OubIMorpadpuueckue mocodus (CIUCKH,
0030phbl, yKazaTeNu U T.11.);

* o0ecrneunBaeT UWHPOpPMHUpPOBAHUE TIOJIb30BaTENIe 00 WHPOPMAIIMOHHOM

MPOAYKIIUU.

3.3. OcymectBisger auddepeHnrpoBaHHoe OUOINOTEYHO-MH(OPMAIIMOHHOE
oOciTy)kKMBaHUE 00YYarOIINXCS:

* MpeAoCTaBIsieT MH(OPMALMOHHBIE PECYPCHl Ha PA3IMYHBIX HOCHUTENSAX Ha
OCHOBE M3y4YEHUS UX UHTEPECOB U UH(POPMALIMOHHBIX TOTPEOHOCTEI;

* CO3Ja€T YCJIOBHA I peaju3ald CaMOCTOSITEIbBHOCTH B OOy4YeHUH,
ITO3HABATEJIbHOM, TBOPYECKOM JAESATEIBHOCTH C ONOPOM Ha KOMMYHHKAIUIO;
CIIOCOOCTBYET pPa3BUTHIO HABBIKOB CcaMOOOydeHHs (ydyacThe B CETEBBIX
ONMUMIINA/IaX, TEJICKOMMYHHUKAIMOHHBIX MPOEKTaX B CHUCTEME [MCTAHIMOHHOTO
oOy4eHus);

* OpraHusyeT oOyueHHe HaBBIKAM HE3aBUCHUMOTO OMOIMOTEYHOTO MOJIB30BATEINS
U moTpeduTens WHGOPMAIMK, COACHCTBYET MHTETpallid KOMIUIEKCa 3HaHUWH,
YMEHUH U HABBIKOB PaOOTHI ¢ KHUTON U HH(POpMAIIHEH;

* OKa3bIBaeT MH(POPMALIMOHHYIO MOAJIEPKKY B PELICHUH 3a/1a4, BOSHUKAIOIINUX B
mporiecce ux yueOHoM, caMooOpa3oBaTeIbHON U JJOCYTOBOM JIEATECIIbHOCTH,

* OpraHU3yeT MacCOBBbIE MEPOIIPHUATHS, OPUEHTUPOBAHHBIE HA Pa3BUTHUE OOILIEH, U
YUTATEIBCKOM KYJIbTYPbl JIMYHOCTH, COJCHCTBYET pa3BUTHIO KPUTHUYECKOTO
MBILLUICHHUS;

* COJEWCTBYET 4JIEHAaM TMeJaroruyeckoro KOJJIEKTUBA M aJMUHHCTpAIIU
YUpEXKICHHUSI B OpTraHU3aIi 00pa30BaTeIHHOTO MPOoIecca M 10CyTra 00yJarouxcs
(mpocmotp  BuaeodmiabMoB,  CD-IMCKOB,  TpE3CHTAlMA  Pa3BUBAIOIINX
KOMITBIOTEPHBIX UTD);

* PYKOBOJUT BOCIUTATEIbHOW pabOTON ¢ KHUTOM B Tpynnax MpoAJ€HHOIO JIHS, B
KJIacCax KOMIIEHCHPYIOUIErOo OOy4YeHHs, B KOPPEKUHMOHHBIX Kiaccax (Mpu HX
HaJIUN4Yun).



3.4. OcymectBasier muddepeHnupoBanHoe OuOIMOTEUHO-MHGOPMAIIIOHHOE
oOCITy>)KMBaHHE MeJarorniyecKux pabOTHUKOB:

* BBIABISCT WH(MOPMALMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSIET 3alpoCHI,
CBSI3aHHBIE ¢ 00y4YeHHEM, BOCIIUTAHUEM U 3JI0POBbEM JIETEH;

* BBIBISICT HMH(POPMAIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3ampoChl B
00JIaCTH TTeTarorn4eCKUX NMHHOBALMI 1 HOBBIX TEXHOJIOTHIA;

* COJeUCTBYET MpohecCUOHATBHOM KOMIETEHIINH, MOBBIICHUIO KBATU(PUKALINH,
MIPOBEJICHUIO aTTECTAIINH;

* co3gaeT OaHK TMeNarornyeckod HWHQOpManUMM Kak OCHOBBI  €AMHOMU
MH(OPMAIMOHHON CITYX)O0bl 00111€00pa30BATENBLHOTIO YUPEXKICHUSI, OCYIIECTBISET
HAKOIUJICHUE, CUCTeMaTH3allMI0 HH(POPMAIIUU 10 TpeIMeTaM, pa3jieiaM U TeMaM;

* OpraHusyeT JOCTylnl K OaHKy I[eJarorudeckoil uHdopmanud Ha JHOOBIX
HOCHTEJISIX; TPOCMOTP JIEKTPOHHBIX BEPCUH NEAArOrMueCKUX U3IaHHH;

* OCYIIECTBIISIET TEeKyIee nHpopMupoBaHue (IHA WHDOpPMAITUH, 0030pPhI HOBBIX
MOCTYTUICHUH u nyOauKanuii), uH(OPMUPOBaHUE PYKOBOJICTBA
001eo0pa3oBaTeIbHOTO YUpEKACHUS o BOIIpOCaM YIPABJICHUS
00pa3oBaTeIbHBIM MPOLECCOM;

* TMOAJNEPKHUBACT JCSATEIbHOCTh IMEJAarOrMueckKux pabOTHUKOB B 00JACTH
co3gaHusl HH(OPMAIIMOHHBIX MPOAYKTOB (JOKyMEHTOB, 0a3 naHHbIX, Web-cTpaHun
U T.11.);

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUN O (HOPMHUPOBAHHMIO HHPOPMAIMOHHOM
KYJIBTYpBbI; SIBIsETCSl 0a30 Ui MPOBEIEHUS NPAKTUUECKUX 3aHATUI MO paboTe ¢
MH(POPMAILIMOHHBIMU PECypCaMu.

3.5. OcymectBisger auddepeHnrpoBaHHoe OUOINOTEYHO-MH(OPMAIIMOHHOE
oOcy>KMBaHUE poauTeNiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIUXCS:

* YIOBIETBOPSET 3alpOChl TOJB30BaTeNC W HMHPOPMHPYET O HOBBIX
MOCTYIJIECHUSIX B OMOIMOTEKY;

* KOHCYJBTHPYET 10 BOMPOCAM OPTaHMU3AIlMU CEMEWHOTO UYTEHHUsS, 3HAKOMHUT C
uH(popMauei o BOCIUTAHUIO IETEH;

* KOHCYJIBTUPYET TI0 BOMPOCaM yUeOHBIX U3TaHUN JTsI 0O0yUJarOIIIUXCS.

IV. Opranu3anus g1esiTeJIbHOCTH O0MOJIMOTEKH

4.1. Hanuuue yKOMIUIEKTOBaHHOW OuOIMOTeKM B  0011€00pa3oBaTeIbHOM
yUpexKIACHUN 00s3aTeIbHO, B TOM YHCIE B MAJIOKOMIUIEKTHOM YYPEKIECHUU U
YUPEKIACHUH, PACIIONIOKEHHOM B CEILCKON MECTHOCTH. YacThuHas LIEHTpaIn3aIus
OnOMoTeuHO-0MOIMorpaduuecKuX MPOIECCOB B MEKIIKOJBHBIX OHOIMOTECYHBIX
O0OBEMHEHUSX MIPOBOAMUTCS 11O MIPUKA3y OPTaHOB YIPaBICHUS 00pa30BaHUEM.

4.2. Crpykrypa OMOJIHMOTEKH, MOMUMO TPATUIUOHHBIX OTIEIOB (a0OHEMEHT,
YUTAIBHBIN 3aJ1), BKJIIOYAET KHUTOXPaHWINILE YYeOHUKOB.

4.3. bubnnoTteuHo-uH(GOPMAIIMOHHOE O0CITYKMBAaHHUE OCYIIECTBIISIETCSI HA OCHOBE
OuOIMOTEUHO-MH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUUM C Y4YE€OHBIM H
BOCIHUTATEIbHBIM IJIAaHAMHU 00111€00pa30BaTENbHOTO YUPEKIECHUS, TPOrpaMMaMH,
MPOEKTaMU U TJIAaHOM pabOThl OMOIMOTEKH.



4.4. bubmuoreka  BOpaBe  MNPEAOCTaBIATh  IUIaTHbIE  OMOIMOTEYHO-
UHPOPMAIIMOHHBIE YCIYTH, TIEPEYeHb KOTOPBIX OMNpEIeNseTcs yCTaBOM
00111e00pa30BaTEIHHOTO YUPEKICHUS

4.5. CnoHCcOpCKasi TIOMOIIb, MOTy4YeHHass ONOIMOTEKOW B BHUJIE IIEJIEBBIX CPEACTB
Ha KOMIUIEKTOBaHWE (OHIA W 3aKylKy OOOpyIOBaHHs, HE BJCUET 3a COOOH
CHIDKCHHSI HOPMATHBOB M (WJIM) aOCONIOTHBIX pa3MepoB (MHAHCHUPOBAHUS U3
OropKeTa 001Ie00pa30BaTeILHOTO YUpeKAeHU. JleHeKHbIe CpeIcTBa 3a CIAHHYIO
OMONMMOTEKON  MakynaTypy pacxoAyloTcs Ha yIOydlleHHEe MaTepuaibHO-
TEXHHUYECKON 0a3bl OMONMOTEKH, TMOANMUCKY TPO(ECCUOHATBHBIX W3IaHUH,
KOMIUTEKTOBaHUE (hOH/Ia JOKYMEHTOB.

4.6. B wmensx oOecriedeHuss MOACpHU3AUMU OUOIMOTEKM B  YCIOBHSX
uHbopMaTu3alud O00pa3oBaHHMA M B TMpeAeNax CpelICTB, BbLACISAEMBIX
YUpEIUTENISIMU, 00111€00pa30BaATEIILHOE YUPEXKICHUE 00eCTIeUnBaAET ONOINOTEKY:

* TapaHTUPOBaHHBIM (PMHAHCUPOBAHUEM KOMILUIEKTOBaHUS OMOIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKACHHUS BEIBOJAUTCS OTAEIIBHO);

* HEOOXOAUMBIMHM CIy’)KEOHBIMU M TPOU3BOJICTBEHHBIMUA IOMEIICHUSIMU B
COOTBETCTBUM CO CTPYKTypod OHOJMOTEKM M HOPMATHBAMHU 110 TEXHHUKE
0€30MacCHOCTH 3KCIUTyaTalldd KOMIIBIOTEPOB (OTCYTCTBHUE BBICOKOW BIIaXKHOCTH,
3allbUIGHHOCTH  [OMEILEHUs,  KOPPO3UOHHO-aKTUBHBIX  TpUMeEced  WiIH
AJIEKTPONPOBOSALIEH MBUIN) U B COOTBETCTBUU ¢ nojoxeHussMu CanlluH;

* COBPEMEHHOW 3JIEKTPOHHO-BBIUYMCIUTEIBHON, TEIEKOMMYHUKALIMOHHON U
KOIIUPOBAJIbHO-MHOKUTEIBHON TEXHUKOW M HEOOXOJUMBIMU IPOTrPaMMHBIMHU
IPOAYKTAMU;

* pPEMOHTOM U CEpPBUCHBIM OOCIY)KMBAaHUEM TEXHUKH M OOOpYyAOBaHUS
OMOIMOTEKH;

* OMOIMOTEYHOM TEXHUKON U KaHLEIIPCKUMHU NMPUHAIJICKHOCTIMU.

4.7. OO6meo0Opa3oBaTeIbHOE YUPEKICHUE CO3/1a€T YCJIOBUSL JII COXPAHHOCTHU
amnmnaparypbl, 000pyI0BaHUs U UMYIIECTBA OMOIUOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHUCTEMATHMYHOCTh W KA4e€CTBO KOMIUICKTOBAHUS
OCHOBHOTO (oHAa OMOIMOTEKH, KOMIUIEKTOBaHHWE Yy4yeOHoro ¢Qonga B
COOTBETCTBHUH C (pefepaTbHBIMU NEPEUHAMH YIYECOHHMKOB U y4eOHO-METOIMYECKHIX
W3JIaHUH, CO3/IaHNEe HEOOXOUMBIX YCIOBUM IS IEATEIIBHOCTH OMOJMOTEKH HECeT
PYKOBOJIUTENH 00I11€00pa30BaTEIbHOTO YUPEKIECHUS B COOTBETCTBUHM C YCTaBOM
YApexKACHUS.

4.9. Pexum paboThl OUOIMOTEKH OMPEACNISICTCS 3aBEAYIOIMNM OUOTUOTEKON
(OubnmorekapeM) B COOTBETCTBUM C TMpaBUJIaMU BHYTPEHHEIrO pacropsijika
oO1ieo0pa3oBaresibHOTO  yupexaenus. [lpu ompeneneHun pexuma padOThI
OMOJIMOTEKHU TIpeAyCMaTPUBACTCSI BBIACICHUE:

* OIMH dYac paboyero BpPEMEHHM CXKCIHCBHO Ha BBINOJHEHWE BHYTPH
OubIMOTEeUHOM pabOTHI;



* OJIHOTO pa3a B MeCSll — CAHUTAPHOTO [THS, B KOTOPBIA OOCITyXHBaHHE
MI0JIb30BATENEN HE MPOU3BOIUTCS;
* HE MEHEE OJHOI0 Pas3a B MECSL — METOJAUYECKOTO JIHS.

4.10. B mensx obecnedeHUs PAIMOHATLHOTO HCIOJIB30BAHUS WH()OPMAITMOHHBIX
pPECYpCOB B pabOoTe C IETHbMH M IOHOIIIECTBOM OHOIHOTEKa 00111e00pa30BaTEIIbHOTO
VUPEKJICHUS B3aWMOJICUCTBYET C OMONMMOTeKaMHM MUHHUCTEPCTBA KYJIBTYPBI
Poccuiickon @enepanum.

V. Yupasiaenue. llltaTel

5.1. VYmnpapneHnue OHUOIMOTEKOW  OCYIICCTBISETCS B  COOTBETCTBHH  C
3aKkoHoAaTeIbcTBOM Poccuiickoit denepannn, cyorekToB Poccuiickoit deneparuu
¥ YCTaBOM 00II€00pa30BaTEIHLHOTO YUPEIKICHHUA.

5.2. OOmee pyKOBOACTBO JACATEIBHOCTbIO  OMOJMOTEKHM  OCYIIECTBISET
PYKOBOJUTENH 00111€00pa30BaTEILHOTO YUPEKICHUS.

5.3. PykoBoacTBO OHMOJMOTEKOM OCYHIECTBISICT 3aBEAYIOIIUNA OUOIMOTEKOMN
(memaror - OMOJNIMOTEKAPh), KOTOPBI HECET OTBETCTBEHHOCTh B Ipe/eiax CBOCH
KOMIIETCHIIUM Tiepes] OOIIECTBOM M PYKOBOJAUTENIEM 0O0IIe00pa30BaTeIbHOTO
YUpPSKIEHHUS, OOydJalONUMHUCS, WX  pPOAWTENSIMH  (MHBIMH  3aKOHHBIMHU
MPEACTABUTEIISIMI) 32 OPTaHU3AIMIO M PE3YJbTAThl JACSITEIBHOCTH OMOTUOTEKH B
COOTBETCTBUM C (YHKIHUOHAIBHBIMU  OOS3aHHOCTAMH, MPEIYyCMOTPEHHBIMHU
KBATM()UKAIIMOHHBIMA ~ TPEOOBAaHUSIMHU, TPYAOBBIM JIOTOBOPOM U  yCTaBOM
00111e00pa30BaTENBLHOTO YUPEHKICHHUS.

5.4. 3aBenyromuii OubmuoTekoil (memaror - OWOJMOTEKaph) Ha3HAYaAETCS
PYKOBOJUTENEM OO0IIe00pa30BaTEeIbHOTO yUPEKICHUS, SIBJISIETCS  4JICHOM
MEarorn4eckoro KOJJICKTUBA W BXOJUT B COCTaB MEAArori4eckoro COBETa
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

5.5. MeTtonuueckoe COMPOBOXKICHUE IEATEIHLHOCTH OMOIMOTEKH OO0EeCTieunBacT
CHEIUAIUCT (METOJIUCT) MO Y4eOHbIM (POH/IaM U HIKOJIBHBIM OMOJIMOTEKaM OTena
oOpa3oBaHUs.

5.6. 3aBenytouuii 6uOIMOTEKOM (mMemaror - OuONHOTEKapb) pa3pabaThiBaeT U
OPEJCTaBIsIET  PYKOBOJAUTENIO  OO0IIE00pa3oBaTENbHOIO  YUPEXKIEHUS  Ha
YTBEPXKACHHUE CIETYIOININE JOKYMEHTHI:

a) MoJIoXkKEeHHEe 0 OMOJIMOTeKe, MpaBUJIa MOJIb30BaHUS OMOJIMOTEKOM;

0) MJIaHOBO-OTYETHYIO IOKYMEHTALIUIO.

5.7. lTlopsIoK KOMIUIEKTOBaHMS IITaTa OWONMOTEKH 00I1e00pa30BaTEIbLHOTO
YUPEXKICHUS PETIIAMEHTUPYETCS €T0 YCTaBOM.

5.8. Ha pabory B OMOIMOTEKYy MPUHUMAIOTCS JHIA, MUMEIOIIKME HEOOXOIUMYIO
poQeCCHOHATIBHYIO HOJTOTOBKY, COOTBETCTBYIOIYIO TpeOOBaHUAM



KBATM(UKAIIMOHHOW  XapaKTepUCTUKM MO  JIOJDKHOCTH U TOJy4YEHHOU
CHELMATbHOCTH, TMOATBEPKIACHHYIO JOKYMEHTaMu 00 oOpa3zoBaHuu u (WIN)
KBaJIM(DUKALIUH.

5.9. PaboTHMKNM OMOIMOTEK MOTYT OCYIIECTBIISITh MEJArOTHIECKYIO IEATeIbHOCTD.
CoBmenienue OMOIMOTEUHO-UH(POPMAITMOHHON U MEJArornuecKoil JesiTeIbHOCTH
OCYIIIECTBISIETCS paOOTHUKOM OMOIMOTEKH TOJIHKO Ha TOOPOBOJIBLHONM OCHOBE.

5.10. TpynoBbie OTHOILIEHUS] PAOOTHUKOB OMOJIMOTEKH U 00I11e00pa30BaTEIHLHOTO
YUPESKICHUSI PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBHUSI KOTOPOTO HE
JIOJKHBI TIPOTHBOPEYHTH 3aKOHOAATEILCTBY Poccuiickoit deaepanuu o Tpye.

VI. IIpaBa u 0013aHHOCTH OMOJIMOTEKN

6.1.PaGoTHUKN OMOTMOTEKH UMEIOT MPaBO:

e CaMOCTOSITENNBHO BBIOMPATh (POPMBI, CPEACTBA W METOIbl OHUOIMOTEUHO-
WH()OPMAIMOHHOTO  OOCIIY’)KMBaHHUA 00pa30BaTEIbHOTO M  BOCIHUTATEIHLHOTO
MPOIIECCOB B COOTBETCTBUHM C MLEJNSIMH W 3aJadaMd, YKA3aHHbIMH B YyCTaBe
o011e00pa3oBaTeNbHOIO  YUPEXKACHUS UM IOJOKEHUH O  Oubimoreke
00111e00pa30BaTENBLHOTO YUPEHKICHHUS.

¢ [[poBO/IMTH B YCTAHOBJIEHHOM MOpsAKe (haKyIbTaTUBHBIC 3aHATHUS, YPOKH U
KPYXXKM  OHOMMoTeuHo-OMOnuorpaduyecknx 3HAaHUM U MH(OPMAIMOHHOU
KYJbTYPBI.

e OnpenensaTb ICTOYHUKU KOMIUIEKTOBaHHS MH(POPMAIIMOHHBIX PECYPCOB.

e II3piMaTh W peaau3oBBIBaTh JOKYMEHTHI U3 (OHJAOB B COOTBETCTBHH C
WHCTPYKITUEH 1o yueTy 6ubinoTeuHoro GoHmaa.

e OmpeieniATh B COOTBETCTBHUU C IIpaBWJIaMU TOJB30BaHHS OWUOIMOTEKON
o01e00pa3oBaTENbHOTO  YUPEKIEHHUS,  YTBEPKIACHHBIMU  PYKOBOJUTEIEM
00111e00pa30BaTEILHOTO YUPEKJCHHUS, U IO COIJIaCOBAHUIO C POIAUTEIHLCKUM
KOMHUTETOM WM TOMEYUTEIBCKMM COBETOM BHABI M pa3Mepbl KOMIICHCAIUU
yiiep0a, HAHECEHHOTO MOJb30BaTEISIMU OUOTNOTEKH.

e BHOCUTh MpejIoKEeHUs PYKOBOIUTENIO 00IIE00pa30BaTENIbHOTO YUPEKICHUS
M0 COBEPIICHCTBOBAHHUIO OIUIaThl TPyAa, B TOM 4YHUCIE HAA0aBOK, JOIUIAT H
MPEMUPOBAHUS PAOOTHUKOB OHOMMOTEKHM 3a JOMOJHUTENBHYIO paloTy, He
BXOJSIIYID B KPYr OCHOBHBIX OOSI3aHHOCTEH paOOTHUKOB OWOJMOTEKH; II0
KOMITCHCAIIMOHHBIM MEPOTIPUATUSAM, CBS3aHHBIM C BPEIHBIMU YCIOBHSMHU TpyJa
(OubnmoTeyHas MblIb, IPEBBIIICHUE HOPMATHBA PA0OTHI HA KOMITBIOTEPE).

e YyacTBOBaTh B yNPABICHUH 00LICO0PA30BATENbHBIM YUPEKICHUEM B MOPSJIKE,
OTPEIEISIEMOM YCTAaBOM 3TOTO YUPEIKICHUS.

e IMeTh €XEroaHbli OTIMYCK 72 KaJ€HIApHBIX AHA W JONOJIHUTEIIbHBIN
OIUIAYUBAEMBI OTHYCK B COOTBETCTBUHU C KOJUIEKTUBHBIM JIOTOBOPOM MEXKIY
pabOTHHUKAMHU ¥ PYKOBOJCTBOM O0IIIE00Pa30BATEIHHOTO YUPEIKICHUS UM UHBIMU
JIOKAJTHHBIMA HOPMATUBHBIMU aKTaMHU.

¢ BEITh TIPENCTABICHHBIM K pa3Iu4YHbIM (opMaM TOOIIPEHHs, Harpajam Hu
3HaKaM OTJIWYHS, IPEIYCMOTPEHHBIM /11 pa0OTHUKOB 00pa30BaHUs U KYJIbTYPHI.

® Y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOIATENLCTBOM Poccuiickon denepanuu B
paboTe OMOJIMOTEYHBIX aCCOLMAIIUN WU COIO30B.



6.2. PaboTHrKYM OUOIMOTEK OOS3aHbL:

e OOecreynTh MONB30BATENSAM BO3MOXKHOCTH pPabOThl ¢ WHGOPMAIMOHHBIMU
pecypcamu OMOIHOTEKHU.

e lndopmupoBarh mojb30BaTesied O BHUJIAX MPEAOCTABISAEMbIX OMOIMOTEKOM
YCIIYT.

e ObOecnieunTh HAYYHYIO OpraHU3alrio POHIOB U KaTaJoroB.

o . dopmupoBaTh (POHIBI B COOTBETCTBUH C YTBEPXKICHHBIMHU (eaepabHBIMU
MEePEUHIMHU y4eOHBIX W3JIaHUH, o0pa3oBaTeIbHBIMU porpaMmmMamMu
00111e00pa30BaTEIBHOTO YUPEIKICHHS, HHTEpPECaMH, MOTPEOHOCTAMHU U 3aIPOCaMu
BCEX KATETOpUM MOJIb30BATEIICH.

e CoBeplIeHCTBOBAaTh HMH(POPMALIMOHHO-OMOIMOrpaduyeckoe U OUOIMOTEUHOE
oOCITy>KMBaHUE MOJIb30BATENEH.

e .ObecnieunBaTh COXPAHHOCTh HCIIOJIB30BAaHUSI HOCHUTENeW HWHGOpMAaIKM, HUX
CUCTEMAaTHU3AlIHIO, Pa3MEIICHUE U XpPaHEHHE.

e O0ecrieunBaTh peXUM pabOTBl B  COOTBETCTBUU C  MOTPEOHOCTSIMU
MoJIb30BaTeNeH U paboTol 0011e00Pa30BATENHLHOTO YUPEKICHHUS.

® OTYUTHIBATBCS B  YCTAHOBJICHHOM TMOPSJKE TIEpell  PYKOBOAUTEIEM
00111e00pa30BaTENBLHOTO YUPEKICHHUS.

e [{oBBIIIaTh KBATU(PUKALIHIO.

VII. IIpaBa u 00513aHHOCTH 10JIb30BaTeJ el OUOJIHOTEKH

7.1.ITonp30BaTenn OMOIMOTEKH UMEIOT IIPABO:

® [I0JIy4aTh TMOJHYH HWHGOpMaIM0 O cocTtaBe OubiamoreyHoro ¢GoHza,
MH(OPMAITMOHHBIX peCcypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIyrax;

® [10JIb30BATHCS CITPABOYHO-OMOIMOTpaduuecKuM anmapaToM OMOINOTEKH;

® [I0JIy9aTh KOHCYJIBTAI[MOHHYIO IIOMOINb B TIONCKE M BBIOOPE WMCTOYHUKOB
uH(popmanuu;

® [10JIy4aTh BO BPEMEHHOE IOJIh30BaHWE Ha A0OOHEMEHTE M B YMUTAJIHLHOM 3aJie
nevyaTHble W3JIaHWsA, AayJuOBU3YyaJbHbIE JOKYMEHTHI W JPYTU€ HCTOYHUKHU
uHdopmaIuy;

® IIPO/IJIEBATh CPOK MOJIH30BaHUS IOKYMEHTAMU;

® TI0JTy9aTh TEMaTHYECKUE, dakTorpaduueckue, YTOUHSOIIIHE U
oubnmorpaduueckue crpaBkyd Ha OCHOBE (poH1a OMOIMOTEKY;

® [I0JIy4aTh KOHCYJBTAllMOHHYIO TIOMOIL B pabore ¢ wuHboOpmalmeil Ha
HETPAJUIIMOHHBIX HOCUTEJSX TMPU TIOJIb30BAaHUU DIIEKTPOHHBIM M HHBIM
000pyI0BaHUEM;

® y4aCTBOBATh B MEPOIPUATHUSX, POBOJIUMBIX OMOINOTEKOH;

® [I0JIB30BAThCSA  TUTATHBIMU ~ yCITyTaMH, TPEAOCTaBIIEMBIMUA  OHOJIUOTEKOM,
corjacHo YcrtaBy o01ieo0pa3oBaTeaIbHOr0 yupexkaeHus 1 [1010KeHn o 0 TIaTHBIX
yclIyrax, yTBEp>KJICHHOMY PYKOBOAUTENIEM 00111€00pa30BaTEIbHOTO YUPEIKICHUS;

e oOpammaTthCsi Il pa3pelieHus KOH()IMKTHOW CHUTyalldd K PYKOBOJUTEIIO
00111e00pa30BaTEIHLHOIO YUPEKICHUSI.

7.2. TTonp3oBarenu OMOIUOTEKHU OOSI3aHBI:



e cOoOJTI0/1aTh TIpaBUJIa MOJIB30BAHMS OMOINOTEKOM;

® OEPEKHO OTHOCUTHCA K MPOU3BENICHUSAM Iedatd (HE BBIPHIBATH, HE 3aruoOaTh
CTpaHUIl, HE JIelaTh B KHUTAX MOJYCPKUBAHMIA, TOMETOK), MHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTETSX, 000pYI0BaHNIO, MHBEHTAPIO;

® TIOJIZICPKUBATh TIOPSZOK PAaCCTAaHOBKH JOKYMEHTOB B OTKPBITOM JOCTYTIC
OMOIMOTEKHU, PACIIOIOKEHUS KApTOUEK B KaTajaorax U KapTOTEKax;

® 110JIB30BATHCS IIEHHBIMHU U CTIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B TIOMEIICHUN
OMOIIMOTEKH;

e yOEIUTHCA TIPU TOJMYYCHUU JTOKYMEHTOB B OTCYTCTBHHM Je()EKTOB, a MpH
oOHapyXeHun TmpouHDOpMUpPOBATH 00 O3TOM  pabOTHHKA  OMOJIHMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY’)KEHHBbIE JEPEKTHI B CAAaBAEMbIX JIOKYMEHTaX HECET
MIOCIICTHAN TI0JTb30BAaTEb;

® DaCIIMCHIBAaThCSI B YHTATEIBCKOM (GOpPMYJsipe 3a KaKIbIA ITOJYYCHHBIH
JTOKYMEHT (MCKITIoUeHue: oOydaromnuecs 1—4 kmaccoB);

® BO3BpaIIaTh JOKYMEHTHI B OMOJIMOTEKY B yCTAaHOBJICHHBIE CPOKH;

® 3AMCHSTh JIOKYMEHThl OMOJMOTEKH B CIlydae WX YTpaThl WKW TOPYH UM
PaBHOIIEHHBIMHU, JMOO KOMIIGHCUpPOBATh YyIIepOd B pa3Mepe, YCTaHOBJICHHOM
IpaBUJIaMH MOJB30BaHUsS OMOINOTEKOM;

® [IOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON MO0 MCTEUEHUU CPOKa OOYUEHUS WU
paboThl B 0011€00pa30BaTEILHOM YUPEXKICHUU.

7.3. [lopsimox monp30BaHust OMOIHMOTEKOI:

® 3aMKCh OOYYAIOIMIMXCA O00IIE00pa30BATENBHOTO YUPEKICHUA B OHOIMOTEKY
IPOU3BOJAUTCS IO CHUCOYHOMY COCTaBy Kjlacca B HWHAMBHIyaJIbHOM MOPSAJIKE,
NEAAarorn4eckKuX M HHBIX PaOOTHUKOB 0011e00pa30BaTEeIbHOIO YUPEXKICHUS,
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUdaromuXxcsi — 0 NaclopTy;

e [IepeperucTpanus Mojib30Baresaei OnOINOTEKH MPOU3BOAUTCS €XKETOTHO;

® JJOKYMEHTOM, MOJTBEPKIAIOIIUM TIPAaBO MOJb30BaHUs OMOIMOTEKOM, SBISETCS
YUTATENbCKUN (HOPMYJISIp;

e yuTaTeabckuil GopMyiisip GUKCUPYET JaTy BbLAAUU MOJIb30BATENIO JOKYMEHTOB
u3 poHga OMOIMOTEKH U UX BO3BpAIICHHS B OMOTHOTEKY.

7.4.ITopsn0K TTOTB30BaHUS A00HEMEHTOM:

® TI0JTB30BATENIM UMEIOT MPABO MOJYYUTh HA JJOM W3 MHOTOTOMHBIX W3JIaHHWHA HE
0oJee TByX JOKYMEHTOB OJHOBPEMEHHO;

® MaKCHUMaJIbHBIC CPOKH TIOJI30BAHMS TOKYMCHTAMH:

® y9eOHUKH, YICOHBIC TOCOOMS — Y4eOHBIN TOJI;

® HAyYHO-TIOMYJISIpHAs, MO3HaBaTeIbHAs, XYHAOKECTBEHHas Jurepatypa — 15
JTHEM;

® NICPUOINYCCKUC U3TaHUsI, U3TaHMS TIOBBIIIICHHOTO CTIpoca — 5 JTHEH;

® [10JIB30BATENIM MOTYT TIPOJTUTH CPOK TOJIH30BAHUS IOKYMEHTAMH, €CITU Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX TOJIB30BaTEIICH.

7.5.1Topsin0K MOJB30BAHUS YUTATHHBIM 3aJI0M:
® TOKYMEHTBI, IpeAHa3HAuYCHHbIC 11 pabOThl B YUTAJILHOM 3ajie, Ha JOM HE
BBIJAOTCS,



® SHIIMKJIONIEANM, CIPABOYHUKH, PEAKHE, LEHHbIE W HUMEIOIIHUECS B
CAMHCTBEHHOM OJK3EMIUISIPE JOKYMEHTHI BBIJAIOTCS TOJBKO JJii palbOThl B
YUTAJIbHOM 3aJIC;

7.6. ITopsimok paboTHI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

e paboTa C KOMIBIOTEPOM YY4aCTHUKOB 00pa3oBaTeIbHOrO Tporiecca
MIPOU3BOIAUTCS MO TpaduKy, YTBEPKISHHOMY PYKOBOIUTEIIEM YUPEIKIACHHUS U B
PUCYTCTBUH COTPYAHUKA OMOIMOTEKH;

e pa3zpemiaeTcs paboTa 3a OJTHUM IEPCOHATIBHBIM KOMITBIOTEPOM HE Oosee IBYX
YeJI0BEK OJIHOBPEMEHHO;

® [I0JIb30BATENIb HMMEET MpaBo paboTaTh C HETPATUIMOHHBIM HOCHUTEJIEM
UHPOpMAIIMK  TIOCJIE€ MPEIBAPUTEILHOTO TECTUPOBAHUSA €ro  paOOTHUKOM
OMOJINOTEKHU;

® 110 BCEM BOIIpOCaM IMOUCKa WHpopManuu B MHTepHETE MOIh30BaTENb JOIKCH
oOpamaTbCsi K pabOTHUKY OHOIMOTEKH; 3ampeliaeTcss oOpalleHHe K pecypcam
WuTepHeTa, mpeAnoIaraiumm oriary;

® paboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTIACHO YTBEPKACHHBIM CAaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHHUSM.




MyHununajbHoe 010/1KeTHOe 00111e00pa3oBaTe/ibHOE YUpeKIeHue
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ITPUKA3

02.09.2021 r. 03-10-142|11
06 yrBepxaeHun [lonoxenus

B cootBercTBUM ¢ denepanbupiMu 3akoHamMu Poccuiickoit deaeparuun: «O06
obpazoBanuu B PO» o1 29.12.2012 Ne 273-D3, «O 6GuOIMOTEUHOM JIeTIe» OT
29.12.1994 r. Ne78-®3; [IpuMepHOro MOJ0KEHUS 0 OMOIMOTEKE
00111e00pa30BaTEIIBLHOTO YUPEKICHUS, PEKOMEHJOBAHHOTO MUCHMOM
Muno6pazoBanus Poccun ot 23mapta 2004 r. Ne14-51-70/13. Bo ucnosinenue
npukaza MunoopazoBanusa Poccun ot 1 mapta 2004 1. Ne 936 o peanuzanuu
pemenus koserud MunoopazoBanusa Poccun ot 10.02.2004 Ne2/2 «O06
OCHOBHBIX HAMPABJICHUAX COBEPIICHCTBOBAHUS JIESITEILHOCTH OMOINOTEK
yapexaeHuit oomiero oopazoBanusi POy, npukaza Munobpuayku Poccun ot 6
okTs10pst 2009 1. Ne 373; B pen. mpukazoB oT 26 HosiOpst 2010 r. Ne1241, ot 22
ceHTsiopst 2011 1. Ne2357 o Bueapennun GI'OC.

IMPUKA3BIBAIO:
1. VYrtBepauts [lonoxenue o 6udmmorexke MBOY «CIII Ne3 nmenu A.H.
[TepmHON».
2. Ilemarory-OubamoTekapro, KJIaCCHBIM PYKOBOJIUTEIISM JCHCTBOBATh B
cooTtBeTcTBUH C IlomoxeHuem.
3. KoHTponb ucroiHeHus: JAHHOTO TpHKa3a OCTaBIISAI0 32 CO00iA.

Hupexktop MBOVY «CIII Ne3
umenu A.H. [lepumnoii» {ZZ\V C.B.TapaTopkuHa






